HEITAPTAMEHT 3IPABOOXPAHEHMS I'OPOJIA MOCKBEI
T'OCYJAPCTBEHHOE BIO[DKETHOE YYPEXIEHWUE 3IPABOOXPAHEHHS I'OPOIA MOCKBBI

HAYYHO-UCCIEIOBATEJLCKAA MHCTATYT CKOPOM nmomMonmu
UMEHH H. B. CKJIM®OCOBCKOI'O»

“ IIPUKAS3
2944 .90/& L PAOr'S

06 yTBep:KAeHAH Y4eTHOH NOJATHKH
I'bY3 «HHH CII am. H.B. Cxandocosckoro JA3M»

Bo memommemme 3axoma ot 06.12.2011 Ne402-03, mprxasa MuHOHHS T
01.12.2010 Ne 157m, @enepamsHOro craHmapra «YdeTHasd IIOMHTHKA, OLEHOUHEIE
3HAUEHMS 1 OIMHOKA», YTBEPX/ICHHOro IprkazoM MurbwHa ot 30.12.2017 Ne 274w

IIPHUKA3BIBAIO:

1. VTBepaWTE yUETHYIO IOMUTHUKY TS IieNel OyXranTepcKoro H HaJIOrOBOIO VIETS
COTJIACHO IPHJIOXKEHHMIO ¥ BBECTH €€ B AericTBHe ¢ 1 ssuBaps 2019 roza.

2. JloBeCcTH IO BCeX NOApPAa3NeNeHUE W CIyX0 YUpesKIeHHs COOTBETCTBYIOIIHE
IOKYMEHTEI, HeoOXommMmele i oOecriedeHws peanmd3alid YYeTHOM IIOJMTHKH B
YYIpEXIEHWM M  OpraHu3aldd  OyXrajdTepcKoro  y4eTa, ,IIOK}’MCHTOOGOPOT&,‘
CaHKITHOHUPOBAHUS PACX00B YIPEHKICHHI.

3. KoHTpoms 3a HCIOIHEHHEM IIPHKa3a BO3NIOXWTH HA T[IABHOIO Oyxrairepa

C.B. MacieHHHKOBY.

IIpunoxenue: 1. YueTHas monmmTHKa A Ielnedl Oyxraarepckoro yiera B I'BVY3
«HWU CIT wm. H.B. Cximdocosckoro I3M» Ha 59 1. B 1 3k3.

HduapexTop C.C. Ilerpukos
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BYXTAJITEPCKHAM YYET

1 OPTAHU3AIIMOHHBIE ACIIEKTBI BYXTAJITEPCKOI'O YUETA

1.1 O6uue nmosozkenus

1.1.1 Vuernas momuruka T OCYRapCTBEHHOIO  OHOIKETHOTO  yUPeXKICHHUS
3ApaBooxpaneHus ropoxa MockBel "Hayuno-mccienosarensckoro UHCTUTYTa CKOPOMH
nomomu uM. H.B. Cximudocosekoro Jlenapramenta 3[paBOOXpaHeHus ropoaa MockBer"
ONpPENC/IAET COBOKYITHOCTD IPUHIIUIIOB, IPABUI OPraHU3AMUH U TeXHOIOIHH peanuzanuu
CIIOCOOOB BeJIeHHs GyXranTepckoro yuera.

1.1.2 Vuernas nonutuxa paspaborana ¢ mennio opMupOBaHUs B GyxranTepcKom
YH€Te 1 OTYETHOCTH MaKCHUMAJIBHO ITOJIHOM, 0OBEKTUBHON U A0OCTOBEPHOH UH(DOPMAIUH O
HalM4MM MMYIIECTBA, €ro MCIONb30BAHUHM, O NMPUHATHIX YIPEKIeHHEM 00s13aTeNBCTBRAX,
TIOMY9CHHBIX yIpeX/IeHHeM (QHHAHCOBBIX DPe3yNbTaTaX, HEOOXOMHMOl BHYTPEHHUM U
BHEIIHUM I10JIb30BATESIM (PHHAHCOBOM OTYETHOCTH.

1.1.3 Vyernas  monuruxa YIUTBIBAET  OCOOEHHOCTH  OpraHM3alHOHHO-
(QYHKIMOHAIIBHOM CTPYKTYpEL YUPEKICHHUS, OTPACIEBYIO CHEUU(PUKY NeSTelBHOCTH
MEZIUIIMHCKOTO YIPEXKIEHHUS CTAI[HOHAPHOTO THIIA.

1.1.4 Vuernas momuTuka pa3paboTaHa Ha OCHOBe 3aKOHOJATEIbHBIX |
HOPMAaTUBHBIX aKTOB 110 OyXrajTepcKOMy ydeTy:

- ®@enepanpHOro 3akona «Q OyxranrepckoM yuere» ot 06.12.2011 Ne 402-®3
(®enepanprsiit 3akon Ne 402-D3):;

- Ilpukasa Mundura PO or 01.12.2010 Ne 157u «O6 yYTBepxxaeHun Enmuoro
IaHa ~ CYETOB OyXranTepcKOTO yd4eTa IS OpraHoB rOCy/IapCTBEHHOM  BJIACTH
(ToCymapcTBEHHEIX OPTaHOB), OPraHOB MECTHOIO CaMOyYIpaBIIE€HHs, OPTAHOB YIIPABICHHS
TOCYAapCTBCHHBIMK  BHEOIO/DKETHBIME  (DOHAAMH, TOCYIapCTBEHHBIX aKaZieMUd Hayk,
T'OCYIapCTBEHHBIX (MYHHLMIIATBHBIX) YUPEXKACHUN U WHCTpyKIMH 110 €ro mpuMeHeHuo»
(Uuctpykums No 157xr);

- llpukasa Munduaa P® or 16.12.2010 Ne 1741 «O6 yTBepxneHun Ilnaxa
CYETOB OyXraJTepcKoro ydera OOMKETHBIX yapexaeHud u HHcTpyknmum mo ero
npumenenuro» (Muctpyxmus Ne 174m);

- Ilpukaza Mundusa or 08.06.2018 Ne 132 «O Iopsnxe ¢dopmupoBanus u
IIPUMEHEHHUs] KOIOB OFOKEeTHOIH Kinaccudukanuu Poccuiickoi @enepanyn, ux CTPYKType
1 IPUHIUIEaX Ha3HAYeHU» (nasee — mpukas Ne 132g);

- Ilpukaza Mundura or 29.11.2017 Ne 2091 «O6 yTBepxkaeHun Ilopsaxa
TIPUMEHEHNUS KIIACCH(QHKALWMK OIepalliii CEKTOpa FOCYAapCTBEHHOTO YTPaBIeHus» (nauee
— npukas Ne 209m);

- Ilpukaza Munduna P® or 30.03.2015 Ne 52u «O6 YTBEPXKJIEHUH (HopM
TICPBIMHBIX yHETHBIX JIOKYMEHTOB W DETHMCTPOB GYXTanTepcKoro ydera, IIPUMEHSEMBIX
OpraHamy ToCy/apCTBEHHOU BIAaCTH (TOCYIapCTBEHHBIMU OpraHaMH), OpraHaM{ MECTHOIO
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CaMOYIIpaBIICHHS, OpraHaMH YNpPaBIGHHS TOCYNAPCTBEHHBIMH BHEOIODKETHEIMU
(ongamMu, rocyaapcTBeHHBIMH (MyHUIIMTIATEHEIMIT) YUpeXAeHUIMU, U MeToaudecKkux
YKa3aHuH 110 ux npumeHeruro» (ITpukaz Ne 52n);

- (QenepansHBIME  cTaHZapTaMu Oyxranrepckoro ywera s OpraHu3aIuu
TOCYIapCTBEHHOTO CEKTOpa, YTBEPXKACHHBIMH IIPHKA3aMU Munduna Poccum ot 31
nexabps 2016 Ne 256mH, No 257n, Ne 258u, Ne 2591, Ne 260n (mamee — COOTBETCTBEHHO
Crannapr «KoHIeNTyansHble OCHOBEI OyxydeTra u OoT4eTHOCTHY, Crannmapr «OcHoOBHbIE
cpenctBay, CraHmapT «ApeHmay, Cranmapr «O6ecrenenue akTuBOBY», CTaHmapr
«IIpencraenenue Gyxrantepckoit (duHaHCOBOI) OTYETHOCTHY); oT 30.12.2017 Ne 274w,
2751, 2784 (manee — cootsercTBenHO CI'C «Y4eTHas OJIMTHKA, OIIEHOYHbIC 3HAYCHUS I
ombkm», CI'C «CobbITHS OCIe OTYeTHOMN Aate, CI'C «OT4eT 0 IBIKEHHH JeHeKHBIX
CpencTs»), ot 27.02.2018 Ne 325 (gamee — CI'C «Hoxomsr»), or 30.05.2018 Ne 122n
(nanee — CI'C «BrnusHUe W3MeHEeHHiT KypPCOB MHOCTPAHHBIX BaJFOT).

- B YacTh HCIIOJTHEHHUS IIOJIHOMOYHA IIOJTyYaTels OO IKETHEIX
CPEZACTB YupexJIeHHe BeeT y4eT B COOTBETCTBUH C npukazoM Munduna ot 06.12.2010
Nel62u «O6 yTBEpXKAEHUM IIIaHA CYETOB GIOIKETHOTO ydeta U MHCTpyKImM mo ero
npumenenuto» (Muctpyxims Ne 162n).

~ /APYTHX HOPMATHBHBIX NPABOBBIX aKTOB, BXOISIIUX B CHCTEMY HOPMaTHBHOTO
PEerynupoBaHus GyXranTepckoro ydera FOCYNapCTBEHHBIX YUYpexXJIeHud B Poccuiickoit
@enepalyy, NIpUBEIEHHBIX B [Ipunoxenun A k HacTosIelt YYETHOH TOTUTHKE.

1.1.5 Vuernas momuruka oTpaxaeT ocoGeHHOCTH paboThl yupeXIeHHS B 4YacTH
BOIIPOCOB, KOTOPBIE HE YPErylIHpOBaHbl 3aKOHOAATENBCTBOM M B OTHOLICHUH KOTOPBIX
3aKOHOIIATENLCTBO MPEAOCTABIIAET IIPABO BEIGOPA.

1.1.6 Vuernas momutuka mpumensercs ITOCIIEIOBATENEHO, OT OAHOIO OTYETHOI'O
rojia K Ipyromy.

1.1.7 W3MeHeHHe y4YeTHON MOMMTHUKU MOYKET IPOM3BOUTECS TIPH CIEAYIOIIMX
YCIIOBHSX:

— H3mMmenenue TpeGoBaHuA, YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM PoccHiickoii
Denepaiun o GyxranrepckoM yuere, (hemepanbHBIMU ¥ (UITH) OTpaCIeBBIMH CTaHJapTaMH.

— Paspaborka mmm BeIGOp HOBOrO crmoco6a Bemenus Oyxranrepckoro ydera,
IIPUMCHCHHE KOTOPOTO IIPUBONUT K IIOBBLIIIEHHI0 KAYeCTBA uHpopManur 06 0OBeKTe
Oyxranrepckoro yJera.

— CymmecTBeHHOE H3MEHEHUE YCIIOBHIT NEeSTENBHOCTH YUPEXICHHS.

— Ilpu BHeceHHWM uU3MeHeHW B YUCTHYIO MONMTUKY TJABHBIA Gyxranrep
OLCHHBACT B IENIX COIOCTABIEHHS OTYETHOCTH CyIIECTBEHHOCT: H3MEHEeHMS
ToKasaTened, OTPaXalolMX (HHAHCOBOE IOJIOXKEHHE, (GuHaHCOBBIE pe3ymbTaThI
ACATCIIBHOCTH  yUPEXICHUS M IBHKEHHE €ro JEHeXHBIX CPENCTB HAa OCHOBE CBOErO
NPO(YECCHOHANBHOIO CyXkIeHHS. Takke Ha OCHOBE IPO(ECCHOHANIBEHOTO  CYXKIEHHUSI
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OLICHMBAETCSI CYIIECTBEHHOCTh OMIMOOK OTYETHOTO IIepHOJa, BBIABIECHHBIX IIOCTE
YTBEP)KIEHUS OTUETHOCTH, B IENIAX MPUHATHUS PELICHHS O PacKphITHH B ITOSICHEHHSIX K
OTYETHOCTH HHPOPMAITHH O CYIIECTBEHHBIX OIIHOKaX.

1.1.8 Yupexnenue myOIuKyeT OCHOBHBIC IIOJOKEHHUS YUETHOM ITOJIMTHKHA HA CBOEM
OdHUIIMAIBEHOM caliTe ITyTeM pa3MeIleHUs KOUH JOKYMEHTOB YUETHOM ITOTUTHKH.

1.2 Opranu3anus Gyxrajarepckoro ydera

1.2.1 OtBeTcTBEHHBIM 3a BeJeHHE OyXTaJITepCcKOro yd4eTa B YUYPEXKICHHH
SIBJISIETCSL TJIaBHBIN Oyxranrep.

1.2.2 Bepenue OyxraaTepcKoro y4yera B yUpexXIeHUH OCYLIECTBISET OyXraiTepust
yupexaeHus. byxrantepus HHCTUTYyTa UMEeT TpU OThena: GUHAHCOBEIA OTHEN, OTHEN 110
pacueTy 3apa0OTHOM IUIaTBl M MaTepHANIBHBIM OTHAeN. ByXranTepwss yupexIeHHs
IIO/TYMHSETCS TJIaBHOMY OyXTanTepy YUperkIeHHs.

1.2.3 J[lestensHOCTs pabOTHUKOB OyXraiaTepud YUpEeKIECHHS peETrIaMEHTHPYETCS
UX JODKHOCTHBEIMHU HHCTPYKIHSIMH.

1.2.4 JlupexTop co3maeT HEOOXOAMMBIE YCIIOBHS UL BEIEHHS OyXTalTepCKOro
ydeTa, HEYKOCHUTEIBHOIO COONIOIEHUS BCEMM CTPYKTYPHBIMH TOAPA3JIeCHUSIMH H
ciry>)x0amMy, MMEIOIIMMH OTHOLIeHWe K Yd4eTy, TpeOOBaHWU TJIaBHOTO Oyxrajarepa IIO
BoIpocaM O(OpPMIIEHUS U TIPEICTABICHUS ISl y4eTa JOKYMEHTOB U CBEIECHMUIA.

1.2.5 TpeboBanus rinaBHOro Oyxranrepa IO JOKYMEHTAIEHOMY O(GOPMIIEHHUIO
XO035MCTBEHHBIX OIEpalUid M MPEICTABICHUIO B OyXTaJTepui0 WHCTHTYTa HEOOXOIAMBIX
IOKYMEHTOB ¥ CBeICHHU 00s3aTeNbHEI IS BCeX PaOOTHUKOB HHCTUTYTA.

1.2.6 T'maBHBIN Oyxrantep NOAYUHSIETCS HEMOCPEJICTBEHHO TUPEKTOPY HHCTUTYTA.
OObecreunBaeT KOHTPOJIb M OTpPaXEHHE Ha CYeTax BCEX XO3SUCTBEHHBIX OTIEPAIlWid,
IpeOCTaBIeHUe ONePaTUBHON M pPe3yIbTaTUBHON MH(OpMAIUU B yCTAHOBJIEHHBIE CPOKH
0 CXeMe TOKyMEeHT0000opoTa.

1.2.7 DByxranTepckuii ydeT B YUYpPEXKICHUH BENETCS aBTOMATH3UPOBAHHBIM
cnocobom B mporpamme '"Ilapyc" B OOmeropoackoM HWHGOOPMAIIMOHHOM CEPBUCE
KoHCOIUIUpOBaHHOTO YIIpaBIeHIeCKOro yuyera EquHol MequuHCKol HHMOPMAaIOHHO-
aHamuTHdeckoit cucteMsl ropoma Mocksel (CKYY EMUAC)».

1.2.8 bBe3 Hamrexamero oQOpMIEHHS TEPBUYHBIX (CBOIAHBIX) YYETHBIX
JIOKYMEHTOB JIF00OBIe HCTpaBiieHus (o0aBleHHe HOBBIX 3alUCei) B 3JEKTPOHHBIX 0azax
JAHHBIX HE OITyCKAIOTCs.

1.2.9 Ilo wuroraM KaXIOro KaJeHAApHOIO Mecsla OyXraiaTepCKhe PpEerucTphl,
chopMHpPOBaHHEIE B 3IIEKTPOHHOM BHJIE, paclledaThIBalOTCAd Ha OyMaXXHbIM HOCHUTENb U
ITO/IIIABAIOTCS B OT/IEIbHBIE MTAIIKA B XPOHOJIOTUYECKOM IIOPSIKE.

1.2.10 C wucnonp3oBaHHEM  TEIeKOMMYHHKAIIMOHHBIX  KaHaJIOB CBSI3U U
SIIEKTPOHHOM TOANKMCH OyXrantepus YyUpekAEHHS OCYILECTBISET JJIEKTPOHHBIN
JOKYMEHTOOOO0POT TIO CIIEIYIOIIUM HallpaBICHUIM:



- CHCTEMa 3JIEKTPOHHOT'O IIOKYMCHTOO6OPOT3. C TCPPUTOPHATIBHBIM OpraHOM

®denepanbHOro Ka3HAYEHCTBA,
= cHcTeMa 3JIeKTPOHHOTO JI0KyMeHToo60poTa ¢ JlenapraMeHTOM (PUHAHCOB

ropoaa MoCKBEI,

— crcTeMa 3JIeKTpOHHOr0 HoKyMeHToobopoTa ¢ [TAO BTh;

- cHCTEMA 3JIEKTPOHHOTO JoKyMeHTooOopoTa ¢ [TAO Coepbank;

= nepenada OyXrajaTepckoi OTUETHOCTH yIpeIUuTero;

- nepezaya OTYETHOCTH IO HaJIoraM, cOopaM U MHBIM 00s3aTelIbHEIM
IIaTeXxaM B MHCIeKIo DeepaibHO HaIOrOBO! CITy OB,

— riepejiada OTYETHOCTH B oT/eneHue [lencruonnoro Gponna;

= pasMernenre HHGOPMALUK O IeSATETPHOCTH YUPEXKASHHS Ha OYHUIHATEHOM

camiTe bus.gov.ru.
1.2.11 Byxranrepckuii y4eT B YYpEKICHHUH BEIETCA B COOTBETICTBHM ¢ Pabodumm

IUTAHOM CYETOB OYXralTepCKOro ydeTa, COAEPKall¥M CHHTETHYECKHE W aHaTUTUYecKHe
cuera. Paboumii ImaH cueToB paspaboTaH Ha ocHOBe EjnuHOro IuraHa CcuUeToB
GyxranTepckoro ydera, yTBepxaeHHoro MucTpyknmeir Ne 157H, w IDliana cueros
OyXralITepcKoro ydeTa OFODKETHBIX YyUpeXAeHHH, yTBepxxaeHHoro Mucrpykuuei No
174u. Pabouuii muaH cueroB mpuBefeH B llpwnoxeHuun b K HacTosmied ydeTHOH
TIOJIUTHUKE.

1.2.12 Homep cdeTta OyXrajaTepcKoro y4era COCTOMT U3 OBaALATH IIECTH pa3psiioB.
B 1ensx OpraHW3allddl W BEIEHUs ydeTa YCTaHOBJIEH CJIEHYIOINHH MOPSIOK OTPaXKeHMS
aHAJIMTHUYECKUX KOZIOB B HOMepe cueta Pabodero 1aHa c4eToB:
Tabmura 1 -Tlopsimok OTpakeHHs aHAJIWTHYECKMX KOJOB JOXOHOB ¥ HCTOYHHKOB
¢unancHpoBanus neduuura GO/KeTa ydpekJIeHHs B Homepe cdera Pabodero miaHa
cueroB misg KOO 2, 7

Ne Homep pa3psiza HoMepa cdeTa Ipumensiemasi HHGOPMANHS /I OTPAKEHHS
n/n

1 2 3

1 | B paspszax ¢ 1 mo 17 - amanuTHdeckuit | 1-4 paspsijisl - pa3zen, Ioapaszien;
KOJI 10 KIIACCH(QHUKAIIHOHHOMY IPU3HAKY | 5.12 paspsbl - yKasbmaerces «0»
MOCTYIUUICHUH

13-14 pa3psizibl - aHATUTHYECKUAN KO TOXO/I0B
15-17 paspsist - moasu, noxonos wid ug UOJIY

2 | B 18 paspsne - kox Buga GUHAHCOBOTO «2» — IpUHOCSINAS AOXO0] IeSTEIbHOCTD

obecreueHus (IeATeIbHOCTH) (coOCTBEHHBIE TOXO/IBI YUPEKICHHA);
«7» - cpeficTBa 1O 00s3aTeIbHOMY MEIUIIHHCKOMY
CTpaxoBaHUIO
B paspsimax ¢ 19 mo 21 Koj cuHTETHYECKOTO yUeTa
4 | B paspsaax c 22 mo 23 Ko aHanmuTugeckoro ydera

B paspsanax ¢ 24 no 26 - aganmutHdeckud | OTpakaroTcs KOJBI JI0XO/I0B WK BH/A noay
KOJI BU/Ia IIOCTYIUIEHHH 00BEKTa yIeTa




Tabnuna 2 -TTopsmoK OTpakeHUsS aHAIUTUYECKHX KOJOB [OXOIOB B HOMepe cYeTa
Pa6ouero mana cueros it KOO 2, 7 (cuer 205.00)

BHU/Ia TIOCTYIUIEHUH 00BeKTa yuera

Ne Howmep pa3psiia HoMepa cuera IIpumensiemas uaopmManus A/ OTPAKEHHS
n/n
1 2 3
1 | B pazpsinax ¢ 1 mo 17 - aHanmMTHYECKHUI KO 110 1-4 pa3pszsl - pa3zen, IoApasien,
KiTacCH(HKALHOHHOMY TIPU3HAKY MOCTYIIEHHH 5-12 pa3psans! - ykaseiBaetcs «0»
13-14 pa3psinel - aHATMTHYECKUHN KOZ| JOXOZI0B
15-17 pa3psizsl - IOABUL JOXOJOB
2 | B 18 paspsize - koz1 BUa (pUHAHCOBOTO «2y» — TIpUHOCAIIAS NOXOJ AeATeIbHOCTh
obecnieyeHus (ACATETHLHOCTH) (co6CcTBEHHBIE MOXOBI YUPEIKICHHA);
«7» - cpencTra 10 0053aTeTbHOMY MEIULIMHCKOMY
CTPax0OBAHUIO
3 | B paspspax ¢ 19 o 21 Koz cuHTETHYECKOro yueTa
4 | B paspsagax ¢ 22 mo 23 Kop ananuTyUdeckoro ydyera
5 | B paspszaax ¢ 24 1o 26 - aHaIUTHYECKUH KOA OtpaskaroTcst KOZIbl JOXOJ0B

Ta6nuna 3 - CTpyKTypa aHaJTUTHYECKOTO KOJIa IIaHa CYETOB [UIs OTPaKEHUsI TOXOA0B s

K®O 2, 7 (cuet 205.00)
Ne HaumenoBanne BHJA J0X0Aa Anpaantayeckuii | Ioagsax | KOO
n/n KOJI 10X0/I0B J10X010B
1 2 3 4 5
1 | CpencrBa OT OKa3aHU MEAHLIMHCKOM IIOMOIIM B paMKax 01 139 g
nporpammel OMC
2 | Cpezctsa 3a JieueHMe TPaKIaH, 3aCTPaXOBAHHBIX B IPYTHX 02 139 )
peruoHax 1o nporpamme OMC
3 | CpezcTBa OT OKa3aHUs MEAUIMHCKOM ITOMOLIM B paMKax 03 139 i
nporpammsl OMC mo "He HAEHTH)HIMPOBAHHBIM "
KaTerOpHsIM IpaxkiaH
4 | Cpenctsa, MOCTyNHBLIKE 32 00y4eHHe Ha IUTATHON OCHOBE 05 137 2
5 | Cpenctra, MOCTyMAIOIIKE OT OKa3aHUA METULIHHCKUX yCITyT 07 137 2
3a uIaTy
6 | CpemcTra, MOCTyMAOIHE OT OKa3aHHs MHBIX yCITyT 32 IUIaTy 08 137 2
7 | CpencTBa, MOCTyNAOIIKE OT apeH bl UMYIIeCTBa 09 121 2
8 | CpencTra, MOCTyMAKOIHE OT BO3MEINEHHS KOMMYHAJIbHBIX 10 139 2
ycIyr
9 | Jloxombl OT peau3alii aKTHBOB 11 410, 440 2
10 | Joxomer oT mrpadoB, IEHEH, HHEIX CYMM [IPUHYAUTESITBHOIO 12 140 2
U3BATUSL
11 | IlosxepTBOBAaHHUS 13 181 2

Tab6muna 4 -TTopAfoK OTpakeHUsI aHANIUTHYECKMX KOMOB [OXOJOB M HCTOYHHKOB
dhuHaHCHpoBaHuUs GroKeTa B HOMepe cuera Pabouero miana caetos must KPO 3, 4,5




Ne Homep pa3zpsaa Homepa cyera IMpumensiemas HEGOPMANHS 1JIsl OTPAKEHHAS
n/n
1 2 3
1 | B paspsaax ¢ 1 mo 17 - ananmuTudeckuii kog | 1-4 paspsjpl - yKasbIBaeTCs:
10 KJIaCCU(HUKAIHOHHOMY TIPU3HAKY wist KOO 4, 5 - pasnen, noxpasaein,
MIOCTYIUIEHHH, BHIOBITHI s KOO 3 -"0"
5-14 pa3psael - yKa3bIBaeTCs:
s KOO 3 -"0";
w1t KOO 4 - neneBrle CTaThby CyOCHIMH;
g KOO 5 - kox nenesoit cyocumuu 1 "0000";
15-17 pa3psanpl - yka3bpIBaeTCA:
s KOO 4, 5 - Buj 10X0/10B OHOIHKETOB.
st KOO 3 -"0".
2 | B 18 paspsize - ko1 BHAa GUHAHCOBOIO «3» — cpecTBa BO BpEMEHHOM pacIOpsHKEHHH,
obecrieueHus (e TebHOCTH) «4» — cybcuaus Ha BEIIIOJTHEHHE MOCYJapCTBEHHOIO
3aaHuU;
«5» — cyOcHOuK Ha UHBIE LIENH;
3 | B pa3psgax ¢ 19 mo 21 Koz cHHTeTHUECKOTO y4ueTa
4 | B paspsnax ¢ 22 no 23 Kop ananmurrdeckoro y4yera
5 | B paspsmax c 24 1o 26 - aHamTHIecKuit kox | OTpaxkaroTes KO/l 10X00B Wid Buga UOY
BU/IA ITOCTYIUICHHH, BEIOBITHH 00BeKTa ydeTa

Tabnuua 5 -ITopsaoK OTpaKeHHsS] aHATUTUYECKUX KOIOB DPAacXOJ0B B HOMeEpe cueTa

PaGouero miana cuetoB it KOO 3, 4, 5

BHUJIa TIOCTYIUIEHHH 00beKTa ydeTa

Ne Homep paspsia HoMepa cueTa Ipumensiemasi HHGoOpMaNHS A/ OTPAKEHHS
n/n
1 2 3
1 B paspsigax ¢ 1 mo 17 - aHaIUTHYECKHHA KO 1-4 pa3psasl - yKa3bIBaeTCs:
10 KIacCU(UKALHMOHHOMY IIPU3HAKY st KOO 4, 5 - pa3nen, noxpaszert,
MTOCTYTUICHHUH, BBIOBITHI st KOO 3 -"0"
5-14 pa3psiael - yKa3bIBaeTCs:
st KOO 3 -"0";
it KOO 4 - nenesble cTaTby CyOCHIHMH;
s KOO 5 - kon uenesoit cydeumuu 1 "0000";
15-17 pa3psnsl - yka3plBaeTCs:
wist KOO 4, 5 - - Bux pacxo/10B O10KETOB;
s KOO 3 -"0".
2 B 18 paspsize - kox Buaa GUHAHCOBOTO «3» — cpencTBa BO BpPEMEHHOM PaCIOPSIKEHNH;
obecrieueHus (1eSATETLHOCTH) «4» — cyOcHaus Ha BHITIOJHEHHE FOCYapCTBEHHOIO
3a/laHus;
«5» — cybcuauM Ha WHbIE LIEJIY;
3 B paspsimax ¢ 19 mo 21 Koj cHHTeTHYeCcKOoro yuera
4 B paspsinax ¢ 22 mo 23 Ko aHamuTH4YeCcKOro yyera
5 B paspsnax ¢ 24 1o 26 - anamuTudeckui kof | OTpakaroTcst KOJibl JOXOI0B

1.2.13 Omneparnuu Mo OTAEIBHEIM BHIaM CPEJCTB, IOJIYyYaeMbIX yIpexIeHUEM, UL
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ydgeTa KoTopeix WMucTpykiumedt Ne 157H He mNOpemycMOTpeH OTHAEIbHBIM KOI BHUAA
JIeSITEIIBHOCTH, OTPaXKatOTCS M0 KOAY BUJA IESITEIIEHOCTH «2).

K takum cpencTBam, IOTydaeMbIM YUpEXICHUEM, OTHOCSTCS:

- cpenctBa, Tmomydaemble oT @onpma coumaneHOoro crpaxoBaHus (DPCC)
YUpEeXICHUSIM 3a JeueHHe al[ieHTOB, IIOIYYUBIINX TpaBMy Ha IPOU3BOJICTRE;

- T'paHTHI,

- mTpadbl, IEHH ¥ HEYCTOWKH K MONy4YeHHUIO (yIUlaTe) 3a HapylleHHe JOTOBOPHBIX
0053aTEILCTB;

- TIOXXEPTBOBAHUS OT IOPUANYECKUX U QU3UIECKUX JIHII.

— B pamkax opraHuzamuu OyXTalTepCKOro y4yeTa YUpeXIeHUEM OIpPeeNstoTCsS
CIIeTyIOIIMe yUYeTHBIC HOPMBI, IIOJIOXKEHHSI, OTBETCTBEHHbIE JIUIA:

I'maBHBI OyXraaTep IOANMUCHIBAET COBMECTHO C JOUPEKTOPOM WM  €ro
3aMECTHTEISIMH  JTOKYMEHTBI, CIy)XKall[de OCHOBaHHEM Ui IPUEMKHd TOBapHO-
MaTepUAIBHBIX I[EHHOCTEH, IEHEXHBIX CPEICTB, PacueTHO-KPEIWTHBIX M (UHAHCOBBIX
00513aTeNBCTB, aKThl 110 CITMCAHUIO M IMIEPEMEIICHUI0 OCHOBHBIX CPEJCTB U MaTepUaIbHBIX
3amacoB. be3 MOAMMCH TIaBHOTO OyxraiTepa ICHEXHBIE W pacdyeTHBIe JOKyMEHTEHI,
(MHAHCOBBIE U KPEOUTHEIE 0053aTeIECTBA CIUTAIOTCS HEIeHCTBUTEIBHBIMU U HE TOIDKHBI
TIPUHUMATECS K UCIOTHEHNIO. [IpaBo 3aBepeHnsT KoUK JOKyMEHTOB HMEIOT:

3aMECTHTENh JUPEKTOpA 10 JeueOHOM paboTe - TTIaBHBIN Bpad;

3aMECTHTENb JUPEKTOpa Mo 00IIUM BOIIpOCaM;

3aMECTHTENb JUPEKTOpa N0 SKOHOMUYECKUM BOIIPOCaM;

TJIaBHEIN Oyxranrep;

3aMECTHUTEIb INIaBHOTO OyxranTepa no GpuHaHcam;

3aMECTHTENb IIAaBHOTO OyXrajiTepa ITo OOIIMM BOIIPOCaM.

— IlpaBo JMOMKHOCTHBIX JIMI] IIOAIMCHIBATH, COTJIACOBBIBATH, YTBEPXKIATh
MOKYMEHTBI yCTAQHABIHUBACTCS B COOTBETCTBUM C BBIJAHHBIMH JIOBEPEHHOCTSIMHU
TUPEKTOPOM MHCTHUTYTA WU [IpaBaMU, IIPeOCTaBIEHHBIMH (pe/iepalbHbIMU 3aKOHAMH.

— OTBETCTBEHHOCTh B YaCTH CKpPEIUICHHS TIe4aThl0 HWHCTUTYyTa JOKYMEHTOB
Boznaraercs Ha [.A. HaymoBa — nenonpou3BoguTers.

— CHOHCOK TO/DKHOCTHBIX JIILI, Ha MOJAMUACH KOTOPBIX CTABUTCS Ile4aTh MHCTUTYTA,
yTBEPXKIOACTCSI IPUKA30M JUPEKTOPa.

— JIAMUT ocCTaTka KacChl YTBEP)KIAeTCs OTHENbHBIM IPHUKa30M pPyKOBOAUTEILI
YUPEXIECHHUS U OIPEIeNeTCS B CIEAYIOIIEM TIOPSIKe:

- JUMHUT OCTaTka HAJIMYHBIX JIeHeT OIpeJeNsIeTcs pacdeTHBIM IIyTeM B
COOTBETCTBHU C IIOPSIKOM, YCTaHOBIEHHBIM bankom Poccum, mcxons U3 xapakrepa
JIESTENFHOCTH YUPEKIEHHS C y4eToM OOBEMOB IOCTYIUIEHWH WM 0OBEMOB BBIIAYH
HaJIMYHBIX JIeHeT. B CBS3H ¢ yBeTW4YeHHEM pa3Mepa KOMIIEHCAIIMOHHBIX BBIILIAT JOHOPaM,
yBEJIMYEHUEM KOJIMIECTBA JOHOPOB JIMMHT OCTATKa KacChl MOXET OBITh H3MEHEH,;



— llepeuens nomkHOCTEH pPaGOTHMKOB, MMEOIIUX IIPaBO IIOJIy4YaTh JEHEXHBIE
AOKYMEHTBI M HalMYHBIE JIEHE)XXHBIE CPeNCTBA IIOJ] OTYeT Ha IpHOOpeTeHrne TOBAPOB
(pabor, yciyr), npuBeseH B IIpunoxenun B k HacTosmeil YueTHo MOMTHTHKE.,

— Bpljaua HaIMYHBIX JAEeHEXHBIX CPEACTB IIOA OTYET IPOU3BOAUTCS B
COOTBETCTBUH C [loI0XKeHHEM O BhIZade IOJ OTUET JMeHEKHBIX CPElCTB, COCTABIIEHUU U
[PEICTABICHUN OTYETOB IOJAOTYETHBIMU JIHIAMH, NPHBEICHHBIM B IMpunoxenuu I' k
HAacTOsAIIeH YYETHOMN MOJIUTHKE.

— Beinaya neHeXHBIX JOKYMEHTOB TIO[ OTYET MIPOU3BOJUTCS B COOTBETCTBUU C
IlonoxxenneM o0 BBJAYe MO OTYET JEHEKHBIX MOKYMEHTOB, COCT4BJIEHUH U
TIPENICTABIICHUH OTHETOB IOAOTYETHBIMH JIULAMHM, NPHBEACHHBIM B IIpUIIOKeHHH I x
HaCTOSIIeH YUeTHOH IIOIUTHKE.

— Ilepeyens nomxHOCTEH pPAGOTHHKOB, HMEFOIIHX IIpaBo IIOJIy4aTh OJaHKH
CTPOrOX OTYETHOCTH, NpuBeneH B Ilpunoxenun E, [TomosxkeHue o IIPHEMKE, XpaHEHHH,
BbllaYe (CHMcaHWU) OIaHKOB CTPOTOM OTYETHOCTH npuBefieHo B IIpunoxennn X k
HaCTOsIIEH YYEeTHOH IIOJIUTUKE.

— llopsnok u pa3sMep BO3MEINEHMS PACXOLOB, CBA3AHHBIX CO CIIy>KeOHBIMHU
KOMaHMPOBKaMH, YCTaHABIMBACTCS B COOTBETCTBUM C IIONOKEHHEM O CIIyXeGHBIX
KOMaHIUPOBKax, NpUBeIeHHOM B I Ipunoskennn 3 k HacTosIe YueTHOM MTOTHTHKE.

— IlepeyeHp MODKHOCTHBIX JIWII, KOTOPBIM B CBSI3M C IIPOM3BOICTBEHHOM
HEOOXOJMMOCTBIO pa3pellaeTcs IT0JIb30BATHCS MOOMIBHOMN CBS3BIO, a4 TaKXe€ CYMMEI
YTBEPXKXICHHBIX JIMMUTOB YKA3aHHBIX PACXOJOB M CIIHCKH aOOHEHTCKHX HOMEPOB
npuBeneHsbl B Ilpunoxenun M k HacTosimed Yduernod nmomutuxe. Omiata MOOHIIEHOM
CBA3H OCYIIECTBIISCTCS 33 CYET YMCTON NPUOBLIH, HOIYyYEHHOM, OT MPHHOCAINEH TOXOJ
JIeATEbHOCTH.

— B memix ymnopsimodeHus moib30BaHHS MEXIYTOposHer Tene(OHHOH CBS3BIO C
HOMEPOB TeNe()OHOB, YCTAHOBIEHHEIX B HHCTHUTYTE, TIPUKa30M JAUPEKTOpa YTBEPIKIAETCS
CIIMCOK abOHEHTOB IIONB3YIOL[MXCS pas3pelleHHeM Ha MEXIYIrOpPOOHIOI CBA3b IIO
CITy)XeOHBIM BOIpocaM. B HemsX yHOpSHOYEHWS MONb30BAHHS BHYTPU30HOBEIMHA
COCIIMHEHUAMH C aOOHEHTaMU COTOBOH CETH C HOMEpPOB Tene(OHOB, YCTAHOBIEHHBIX B
MHCTATYTE, NPHKAa30M IHPEKTOPAa YTBEP)KAAETCS CHUCOK abOHEHTOB TMONB3YIOIIHXCS
paspellleHHeM Ha II0Jb30BaHHE BHYTPU30HOBBIMH COGOMHCHHSIMH 110 CIy>KeOHBIM
BompocaM. TenedoHHbIe HOMepa, He yKa3aHHBIE B IAaHHBIX IpUKa3ax, JOJKHBI OBITH
3a0JI0KUPOBAHEL.

— CocraB IOCTOSHHO HEHCTBYIOMEH KOMHCCHH IIO IOCTYIUIEHUIO U BEIOBITHIO
aKTHBOB yTBEPXKACTCSA €KETOJIHO OTACIBHBIM ITPUKA30M PYKOBOJHUTENS yIPEKICHUS.

— JledATenBHOCTH IIOCTOSHHO HEHCTBYIOIIEH KOMECCHH IO MIOCTYIUICHHIO U
BBIOBITHIO aKTHBOB YYPEXIEHHsS OCYIIECTBISIETCS B COOTBETCTBUH ¢ IIoJIOKeHHeM o
KOMHCCHH M0 IIOCTYIUICHUIO W BBIOBITHIO aKTHBOB  YYPEXIEHHS, NPHBEJCHHOM B
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Ipunoxennn K k Hactosmelt YaeTHo# monuTuke.

1.3 IlpaBuia J0KYMEHTOOGOPOTAa W TEXHOJOIHS 00paboTkH y4eTHOMH
HHpopMannu
1.3.1 Tns Beiennst Gyxranrepckoro ygera IIPUMEHSIOTC:

- YHUDHUIHEPOBAHHBIE (HOPMBI TIEPBUYHBIX AOKYMEHTOB OyXraJaTepcKoro yuera,
yTBepxkaeHHsble [Ipukazom No52H;

- YHUQUIMPOBaHHbIE  (GOPMBI  NEPBHUYHBIX JOKYMEHTOB,  YTBEPXKIEHHBIE
['ockomcTatom PO (B ciiydae ux otcyTcTBUS B IIpukaze No52n);

- (hopMBI TOKYMEHTOB, IprBeaeHHEIe B [Ipukaze MunszpaBa CCCP or 02.06.1987
Ne747 «O6 yrBepxnenuu UucTpyKIuu mo Y4€Ty MEUKaMeHTOB, IIEPEBI30YHEIX CPE/ICTB
M W3[ETUH MEIUIMHCKOTO Ha3HAYEHHS B JiedeOGHO-IPODMIaKTHIECKIX YUPEXKIEHUSIX
3ApaBoOXpaHeHHs, cocrodmmx Ha [ocymapcrBenHoMm Gromkxere CCCP» - s
OpraHH3alliK y4eTa CHEMH(QHUYHBIX JUIS YYPeKAECHHS 3IPaBOOXPAHEHHUS onepanuii B
YacTH, He IPOTHBOPEYAIeH NeHCTBYIOMEMY 3aKOHOATENBCTRY;

- CaMOCTOSTENIBHO  Pa3pabOTaHHble — yUpekACHHEM  (OPMEI  JOKYMEHTOB,
colepixaliue obs3aTeIbHble PEKBU3UTHI, yKa3aHHEBIE B 4.2 CT.9 @enepansHOro 3aK0oHa No
402-®3, o6pa3ipl KOTOPHIX NPHBEIEHEl B Ilpunoxenun JI k Hacrosmeidl YdeTHOM
IIOJIUTHKE.

1.3.2 ITepBuyHbIil y4eTHBINH TOKYMEHT IPHHAMAETCS K OyXralTepCKOMy y4eTy TONBKO II0
pe3yJIbTaTaM BHYTPCHHEIO KOHTPOJIA COBEpLIAEMBIX (AKTOB XO3SHCTBEHHOM JIKH3HH,
3aKIIFOYAOLIETOCS, B TOM YHCIIE, B IOATBEPIKIEHHUHU TOTO, UTO:

- AOKYMEHT COCTABIICH JIUIIOM, OTBETCTBEHHBIM 34 €70 0)OPMIICHHE;

- JIOKYMEHT COIEPKHUT BCE€ DPEKBU3HTHI, NPEXYCMOTPEHHbIE YHH(DHIMPOBAHHOM
¢opmo¥i nokymeHnTa (IpH OTCYTCTBHH YHUQHUIUPOBAHHON (OPMBI - 0OS3aTENBHEIX
PEKBU3HUTOB, NPEAyCMOTPEHHBIX 1. 7 MHcTpykumm Ne 1571 u .2 cr. 9 ®exepansroro
3akoHa Ne 402-03);

- AOKYMEHT  CONEPXHT  IOANMCH  PYKOBOIWTENsSl  yYpeXHEHUS WK
YIOJIHOMOYEHHOTO UM Ha TO JIHIIA.

1.3.3 T'maueii OyxranTep He HECeT OTBETCTBEHHOCTh 34 COOTBETCTBIE
COCTaB/ICHHBIX NPYTMMH JIALIAMH IEPBUYHBIX YYETHBIX JIOKYMEHTOB CBEPIIHBIIAMCS
(axTaM XO3SHUCTBEHHOM KU3HH.

1.3.4 Tlepeuens momKHOCTEH PaGOTHUKOB, MMEIOIIHX [PABO MOMTHCH NEPBUYHBIX
YHETHBIX ~ [JOKyMEHTOB, CYCTOB-)aKTyp, JECHEXHBIX K pPacyeTHEIX JOKYMEHTOB,
(uUHAHCOBBIX 00s3aTeNbCTB, NpHBeAeH B IIpmmoxenun M K HacTosmedl YdeTHo
ITOJIUTHKE.

1.3.5 Tlopsmox ® CpokH Iiepeladd NepBHYHBIX  YYETHBIX IOKYMEHTOB st
OTpaXCHHSI B OyXTaNTepCKOM Y4YeTe YCTAaHABIUBAIOTCS B COOTBETCTBHH C rpa@uKom
HOKyMEeHTO000pOTa, IpuBeeHHbM B [Ipunoxennn H x HacTosmiell Y4eTHOH mOHTHKe.
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1.3.6 JlaHHBIEe IpPOBEpEHHBIX M TPHHSTHIX K Yy4eTy IepBHYHBIX JIOKYMEHTOB
CHCTEMaTHU3UPYIOTCS B XPOHONOTHYECKOM IOPSAKE M OTPAXAIOTCS HAKOIMTEIBHBIM
CIIOCOOOM B PETHCTpax GyXTanTepcKOro y4eTa, COCTABICHHBIX IO YHADUITUPOBAHHEIM
¢opmam, yrBepxkmeHHBEIM Ilpmkazom Ne 52H, a TaKXKe B pErwWCTpax, pa3paboTaHHEBIX
YUPEXIEHUEM CaMOCTOSATENBHO.

1.3.7 Peructprr Gyxranrtepckoro ydvera (hOPMHDYIOTCS B aBTOMATH3HPOBAHHOM
HOPANKE C WCIOJIb30BaHUEM IPOrPAMMHOTIO TPOAYKTA II0 BEIECHHIO OyXranTepckoro
ydeTa, ¢ o00s3aTenbHBIM BBIBOZOM HA OyMa)KHBIX HOCHTEIISX. @opMBI  PerucTpoB
OyXraaTepcKoro ydera M CpOKM BBIBOJA Ha OymMaxkHBle HOCHTENH IIPUBEIEHHI B
IIpunoxenuu O k HacTosmeH Y4eTHON MOTHTHKE.,

1.3.8 BHecenwe wucnpasnenu#i B IOKyMEHTEI, obopMmIISIONME ONEpalUy C
HaJIMYHBIMY UK Oe3HATHIHBIMU IEHEXHEIME CPEICTBAMH, He normyckaercs. B octansHbIe
NEePBAYHBIC (CBOJHBIE) yYETHBIE NOKYyMEHTHI MCIIPABIIECHHS MOTYT BHOCHUTBCS JIMIIE IIO
COTIACOBAHMUIO C JIUIIAMH, COCTABUBIIMMH W IIOANKCABIINMHE 3TH JOKYMEHTEI, YTO JOKHO
OBITH IIOATBEPXKIEHO MOAINUCAMHA TeX K€ JIHIl C YKa3aHWeM HallicH «HcnpaBneHHOMY
BepuTh» («Vcnpasneno») i JaThl BHECEHUS HCIIPABICHMIA.

1.3.9 XpaHeHue nepBHYHBIX JOKYMEHTOB U OyXranTepcKuX perucTpoB yUpesKIeHHs
OCYIIECTBIIACTCSA B TCYCHHE CPOKOB, YCTAHOBNEHHBIX pazh. 4.1 Ilepedns TUmoBBIX
YUPABJICHYCCKUX ApXWBHBIX JOKYMEHTOB, O00pa3yIOIIMXCS B IPOIECCE eSTEeNbHOCTH
TOCYMapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAaMOYNpABIEHHS W OpraHH3aluii, ¢
YKa3aHWeM CpOKOB XpaHeHWsd, yTBepxkaeHHOro Ilpukazom MuskymsTypsl Poccum ot
25.08.2010 Ne 558 «O6 yrBepkmenmu Ilepedns: THMIOBBIX YIPaBIIEHYECKAX APXUBHBIX
AIOKYMEHTOB, 00pa3sylOLUXCs B IpPOLECCe AESTENbHOCTH TOCYHAPCTBEHHBIX OpraHoB,
OpTaHOB MECTHOI'0 CaMOYNIPABIICHNUs X OPraHU3alyi, C yKa3aHHEM CPOKOB XpaHEHHS.

B ciyuae ob6HapyXeHUsS NPONaXu WM YHHYTOKEHHUS INEPBUYHBIX JTOKYMEHTOB B
OyXraTepuu WK CTPYKTYPHOM MOJPA3/IeIeHAN YIPEKICHHS PYKOBOIMTENb YUPEKICHHS
TIPHKa30M Ha3HA9aeT KOMHUCCHIO 110 PACCIIeJOBAHUIO IIPHYHH IIPOMCIIECTBHUS. Pe3ypTars!
paboTBl  KOMHCCHH O(OPMILIOTCS aKTOM, KOTOpBIii YTBEPXKIAaeT pPYKOBOAMUTENb
YUPEXIEHUS.

1.3.10 Ilpm mnocTyrieHWM IOKYMEHTOB Ha UHOCTPAHHOM S3BIKE€ IIOCTPOYHBIN
IEPEBOJl  TaKkMX HOKYMEHTOB Ha PYCCKMH S3BIK OCYIIECTBISETCS COTPYXHHKOM
YIpexneHus. IlepeBolbl COCTAaBIIOTCS HA OTHENBHOM JOKYMEHTE, 3aBEePSIOTCS
TIOAMHACEIO COTPYZHNMKA, COCTaBHBIICIO I[EPEBOJ, U IPHUKIABIBAIOTCS K IEPBHYHBIM
JIOKyMeHTaM. B ciy4ae HEBO3MOXHOCTH II€peBOJa [OKYMEHTA IIPHBIEKAETCH
NPOQECCHOHANEHBIA  MepeBOMUMK. IlepeBoj IeHEeNHBIX (buHAHCOBBIX) TOKYMEHTOB
3aBEPSIETCS HOTAPUYCOM.

Ecmu  NOKyMEHTBI Ha HHOCTPAHHOM S3BIKE COCTABIEHBI II0 THUIIOBOMH dopme
(MOEHTHYHBI 10 KOJNHYeCTBY TIpad, WX HA3BaHHIO, pacummbpoBke paboT M T. 4. U
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